Seanching Basics

Thie main job of the PITA Retrieval Program is fo search for and
find information from one or more selected books,

Although the PITA Retneval Program finds data quickly, the spead
of retrieval can be optmzed Dy executing intelligent search
BXOIESS0NS.,

Inteligant search EXprEsSons FMMOohe Writing compien search
expressons that best identify what you are looking for, using mare
than one fiekd in the search and evoiging global search fieids,
except in cartain siuations.

In this chapter you will leam how to:

= Salecl & book 1o saarch

* Liza the “Word Search” dialog box

= Parfarm a simple search

Effectively searching for data

Genarally, thers are three types of LOIS users:

» Thosa who have usaed on-ling dalabasss

s Thasa who have usad other CD-hasad databases
s Thosa who have never saarched a databass bafors

If you have used on-ine databases, you will find that although time
is Mol a constraint o finding data with PITA, there are methods to

more affectvely use your Bime.
If you have never searched a legal database betora, PITA gives you

gasy-10-use ools to find the data you need without being
ocverwhsimed by the great amount of data availabie.

Searching the LOIS databases requines usang a senes of dialog
boxes whera you will choose books or documents and fypa in

search Paramaterns.
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Lising the information you have input, the PITA Retrieval Program
nelrenvas the data it finds and displays it in windows you Gan view,
move the information 1o your YellowPad, print of save.

Selecting the books to search

The first dialog box displayed whan you apen LOIS is “Select
Books to Saarch.” In this dislog box, you chDose one or more law
books to saanch,

The *Salect Books to Search” dialog box is displayed in Figura 5.

Figure 5: Select Books to Search dialog box

To sséact a book (o uss in the saarch, double-click on the name of
the boak you want to search. An asterisk displayed to the left of
the book description indicates it will be used in the ssarch,

Thers are two other ways to selact a booke press the amow keys (o
highlight a book description and:

= Click tha Tag button, ar

» Preas the space bar
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Desslecting a book is simiar 10 salecting one. For instance,
double-clicking on a salected book will dessact it. Highlighting a
salectad Dook and chicking the “Lintag” button or pressing the
space bar will also desslect i1,

Chcking the "OK” button will activate the search, based on the
books you have selected,

If you have clicked the "0#" button, but selected no Dooks to
saarch, the first book in the list will be automalically salected and
the “Word Saarch” dialog box will appear.

¥You may choose more than one book by tagging all the books you
want o usa,

It you click the *Cancel” button, the dialog box will desappeaar and
you will 288 only the YellowPad on the scresn.

Understanding the Word Search dialog
box

The “Word Search” dislog box is the focal point of the PITA

Retrieval Program. It is whera vou will build search expressions
and execute the command 1o saarch the salacted databases.

In addition, the "Waord Search” dialog box lets you see a fist of
words in the database, as wall as potential synonyms for search
tarms.

The *Word Search” dialog box is dieplayed in Figure & on page Z2.
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Figure &: Word Search dialog box

The slements of the "Word Saarch” dialog Do are.

Search field: Lisis the database fields contained in the selecied law
books. This list will vary greatly, dapending upon the lew books of
your state. If there ane more fislds than thare is room in the search
field, you can scroll up or down using the scroll bar.

Exprassion fald: An aditable fisld that lets you build a search
BNEsEion.

"Flakiz Radalad”™ radio buttons: If you have entarad search
BxpFESSONS in more than one fisld, you can choosa tha
appropriate “And™ or “Or" radio buttons to relate the fields in the
saarch

Buttons: Thare ars several buttons available:

= Baoks' Displays the "Select Books 10 Search” dialog bakx.

& Clear: Clears search axpressions from all fislds,

* Search: Exaculas the search based on the search expressions
entared.

= Words: Displays the "Word List” for tha currantly salacted search
field.
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= Synomyms; Displays the “Synorym List™ for 1he curmently chosen
word In the search exprassion L

= Cancel: Closes the "Word Search” dialog box without executing
8 search,

Preparing to search

Bedore beginning your saarch, you must first determng how you
wam the search results to be displayed. This is determined by the
praferances you s8! in the "Preferences”™ dialog box.

Ciose the "“Word Search” dialog box by clicking the closa bax in
the upper laft comer of the dialog box or pressing the Esc kay.

Choose “Preferences” from the Fie manu. This displays the
*FPreferences” dialog box (Sea Figure 7).

Piin Feileromits ===

feiasit PFeih fuc Raued Tikeg

Figure 7: Preferences dialog box

The “After Search” radio button sat lets you choose betwean

*Summany” and “Documents,”

» "Summary” — Displays the “Documents Found™ dialog box
folliowing & search. This table gives you a quick glance at the
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documeants found in the search. Youw can then choose o
browsa tha appropriate docurment.,

» "Documents” — Displays a Besults window, which lets you
direcily access al the found documents, baginning with the
miost recant one.

Choose “Summany™ or "Docurments” and click the “OK" bulton.,

Reopen the "Word Search® dialog box by choosing *Search” from

the Search marnu.

Performing your first search

Simple searches are very aasy. In the following sxampis, you uss
the PITA Retrieval Program fo search for and find all the refarences
to the word "robbeny™ in the database:

1. With the "Word Saarch™ cialog box open, chick on the “Search
All Fields” field. This highlights the fisld and places the cursor in the
first column of the comesponding axpression field,
2. Type tha foliowing word:

robbery

3. Press the Retumn key, This activates the search and displays an
“Information” dialog box [Ses Figure B).

| itFirwd L o

Figure B: Information dialog box displayed during a search
including the namsa of the book being searched, the curment fisld
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being searched, the word and how many otcurmences of the word
mave been found in the curmani fiedd

W thie saarch is finished, the next wandow displayed 15

dependent upan how you hanve st your preferences

» If your “After Search™ praference is s&t 1o “Summary,” the Table
of Docurments diskag box 5 oisplayed, Efhng you Sea a kst of @l
tha docurmants found n the seanch. (See Chapier 7: Viewing
doveuments on page 39 for more imformation on wsing the Tabie
af Doourments dalog Do)

® [l your “After Search™ preference is set to “Documents,” tha
Results window is displayed. it contains the taxd of all the
docurmants found, amanged in book oeder

Thie dafaiult “After Search” prederence is set to "Documents,” which
means the Results window = displayed following 8 successiul
saarch, The first of any found cocumances of the Sought word 1S
displayved with its comesponding docurmesnt in Hhe Hesulls windon
[Ses Figue 9,

Flgure 9: The Results window

e Chapter 7; Viewing documents on page 39 1or mara
rilarrrathon on wsng he Results window

The aimple search you jLs! paconmmed Shined you e process the
PITA Retrieval Program goes through 1o saarch the chosen
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database, but. as you will find, it is nol the most affectve way 1o
find data.

Chapter summary

Tha mmportant ponta to remeamber about this chapler are:

= The PITA Reirieval Program retrieves the data il finds and
displays it in windows you can view, move tha nformation 1o
vour YelowPad, print or save.

* You can select one or more books to search,

« Lipon compiation of a search, you can choose 1o view the ful
text of the documents or a kst of documents found.
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Writing complex searches

i is mmportant o ecome very apecific in your search, bul nal 50
specific that you miss relevant data. Thera is an arl (0 research
that can be mastarad only after you have spent time writing
complex search exprassions.

For example, if you are looking for cases reiated to munder using
an ice pick, tha tendency is 1o look for all the murder cases first.
However, in a database as large as the ones you will be working
with, there could be hundrads or even thousands of cases that

mention the word murder,

Ir 1 chapter you will Bam

® You Gan use Boolean operaions N search exprassons 1o namow
the search parameters.

» Special punciuation is used fo help you pinpont the saarch

= pMutiple expressions can be combined to find the mast relevant
data

Elements of search expressions

LOIS has a felded documant structune which lets you pinpoirt the
speciiic feld in a document whene relevant search terms are most

oty 1o exist.

The PITA Ratrieval Program uses a combination of Boolean

operators, proximity expressions, Synomymous words, truncation,

guoted phrases and parenthatical nesting o help you find

documents that bast meal your nesds.

» The Boolean operators wsed in the PITA Retrieval Program ane
AND, OR and NOT

» The proximity expression uwsed in the PITA Retrieval Program is
NEAR.
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& Tha SYMN operator lets you find words thal ane synonymous 1o a
Enmman word.

& Truncation lets you find all the words with similar beginnings.

= Dupted phrases are used 1o find specific mulbiple-word phrases,

» Parenthetical nesting s usad to pinpoint the search and reduce
the time spent saarching.

Fielded document structure

Each LOIS document is broken down into logical fislds. This lets
you perform seanches on only the most relevant sections of
documenis.

Searches can be performed against multiple feids as wel. You waill
firnd this dramaticaly improves the performance of phrase and
proximity searches.

Full tex] searching s supported, lefling You pariorm searches
against the entire text of sach document,

For more information on targeting data in specific fields, see
Chapler 8 Llang advanced lachniguas on page 33,

AND operator
The AND pperator finds documeants that contain differant words.

Far exampla, the expression MURDER AND HANDGUN finds &l
the docurments that have both of the words, regardless of the
location of ihe two words in the document,

All documents that do not contain both MURDER and
HANDGUN are rejectad.

The search can be further restricted by adding mare AND
operators, For example, MURDER AND HAMDGUN AND
TENMESSEE will further reduce the number of docurmants found,
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OR operator

Thia OR operator finds documeants that contain any of the words in
he expression,

For example, the expression MURDER OR HANDGUN finas all
documents containing either or both words.

Al documents thal do nol contain sther MURDER or HANDGUN
are rajaciisd

Multiple DR operators can be added 1o the expression, although
this widens the saarch,

NOT operator

The NOT operalor finds documents thatl contain the first word, but
nat the sacond word of the exprassion,

For example, MURDER NOT HANDGUN finds a8 docurments
containing the word MURDER, except thoss also containing the
word HANDGUN.

This s most ussfid when searching for wonds waith multipla
meanings, For example, the expresson RICO NOT PUERTO wil
find &l documents contaming references to RICO racketearing
sialutes, white rejecting al references to Puerto Rico,

proximity operator

The NEAR proximity operalor finds words that are in a specific
prosmity io one another.

It ciffers from thie AND operator in that the AND operator finds
words regardiess of thair proadmity to one another. With the NEAR
operalor, you chooss how close one word must be 1o the second
word,
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For seampls, MURDER NEAR HANDGUN finds al documsants n
which the word MURDER is within 20 words of the word
HANDGUN,

You can sat the specific proxdmity by specifying the number of
words in the search expression,

For exampls, MURDER NEAR 10 HANDGUN finds all
documents in which the word MURDER is withen 10 words of the
word HANDGUM.

SYN operator

Thie SYM operator finds words that are synormyTmous with thes main
saarch term

The PITA Ratrieval Program has a bullt-in thesawnus wihich
contains many groups of synonymous words,

To seas |f there are synormyms for 8 search tam you want 1o use,
place the cursor on of mmediately folowing the word in the search
expression fiald al tha "Word Search” dalog box and click the
"Synonyms” button. This displays the “Synomyms” dalog box (Sea
Figure 101.

Figure 10 Synonyms dialog box

Upon tha opaning of the “Synicmyms” dialog box, all the words ane
automatically tagged. Specilic words can be untagged by double-
clicking on them.
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When vou click the "0 bution, any synonyms you have 1agged
will pe added to the search expression.

For example, choosing synomyms for the wond GUN will produce
the saarch expression: GUN SYN (AUTOMATIC, PIECE,
PISTOL, REVOLVER, RIFLE).

Truncation

The questian mark (1) character is avalable 10 truncate words in
the search expression

For example, the search expression GUARD? finds &l doCuments
with words thal bagn with GUARD, including GUARD, GUARDS,
GUARDED, GUARDIAN, GUARDIANS and GUARDING.

“ou cannot select synormryms for truncaled words.

The double-guotes [7) character delimits word phrasas.

For example, the expression "ICE PICK" Ends al documants with
the phrase “ice pick” and disregards all other documants that
might Include “ice” or “pick.” but do not contain “ice pick” as a
phrase.

Phrases are particulary useful whean searching for a phrasa that
contains a Boolean operator,

For example, the expression SEARCH AND SEIZURE finds all
documents that contain the vwords SEARCH and SEIZURE,
regardiess of their proximity in the document. On the other hand,
by adding the quotation marks, the expression "SEARCH AND
SEIZURE" finds only documants that contain the three-word
phrasa.

In addition, phrases allow for the inclusion of other iterals, such as
perinds. The only exceplions are double-quote marks, colons and
samicolons.
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Multiple operators and nesting

Search expressions can be mada mons complax by comibining
operators and nesting them by using parentheses.

Ore axarmple of 8 complex expression is: “SEARCH AND
SEIZURE” AND MURDER NEAR 30 (FIREARM SYN (GUN,
HANDGUN, REVOLVERY]).

Lise parentheses o combine simiar terms and 10 establish the
proper precadence.

Without parentheses, the Boolean operalors you use have a
spacific algebraic precedence:

1, Phrasa/Proximity

2. AND

3. 0OR

4, NOT

Ag a resull, a misplaced operator could give you faulty search
results, You should use parentheses 1o better control complax

search expressons.

Chapter summary

The important points [0 remember about this chapter are:

# You can buid complax search expressions using a vanety of
Boolean oparalors.

# You can comibing expressions using multipie operators and
parenihetical nesting.,
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